 SEQ CHAPTER \h \r 1Dues Receipt Program Order Form
This “form” was designed to assist secretaries with the annual job of typing up dues receipts. The first time you use it, you will need to type in each member’s name twice and their title(s) once. After the first year, you will just need to “update” the information, i.e. remove deceased members, add new members and/or titles, and change the year. This is a dues receipt form, NOT a database program. The information you put on it will not be integrated with other programs you may have on your computer.

System requirements:

A computer with a “spreadsheet” program, such as LOTUS 1-2-3, Works spreadsheet, or Microsoft Excel.

A printer with the capability to print “landscape” and have .25 inch margins on the top, bottom, and left hand side. If you can put in .25" or less for the right hand margin, that’s even better*.


* ~ For printers that require a larger margin for the right side margin in landscape (.25" bottom margin in


portrait), the user may need to write the “07" on the date lines in by hand on about ½ of your dues receipts. 

Full instructions will be sent with your order. Orderers will receive the form on 3" diskettes, marked with your Chapter name and location. WARNING: if you are going to order this program, do NOT tear your dues receipts at any perforation until you have started using this program and the instructions tell you to.

The disk(s) will be loaded with as many forms as you require - please round up to the next 20. If you currently have 80 members - order for 100 members, if you have 101 members, please round up to 120, etc. This will allow for growth. The disk will be personalized for your chapter and will include 



Chapter Name, Chapter Number, 
Location,
Amount of annual dues.

The dates will be January 1, 07 for the top of the dues receipt and Dec. 31, 07 for the bottom of the dues receipt. 

I will provide instructions on how to quickly change the date to “08" for next year.

The cost is $25.00. Of this amount, 25% will be donated to the Grand Chapter Scholarship Endowment Fund and 25% will be donated to Henrietta Chapter #21.

Questions? Call Johannah Grant, 208-529-5668, or e-mail: jrgrant@onewest.net.

Orders will be returned as quickly as possible, depending on how many are received.

 Cut along this line 
Please complete the following: Please PRINT clearly


Chapter Name and Number                                                                                           

Location                                                

Amount of Chapter dues    $                
# of members             

Round up to next 20
Name of person to mail the completed disks to:


Name, Title
                                                                                          

Chapter name and number                                                                              

Address
                                                                                          

City, State, ZIP 
                                                                                          
Please send your order form and check made out to Johannah Grant for $25.00 to:

Johannah Grant, Secretary #21

2367 Eastview Drive

Idaho Falls, ID 83401

